L CIVIL SERVICE COMMISSION
= City of New York

REPORT ON EMPLOYEE'S SERVICE
Nov. 16, 1939 to May 15, 1940

INSERT TWO CARBONS FOR TRIPLICATE ENTRY. PLEASE TYPEWRITE

................................................................................... Al

s o S e ey Division, efC: ....................................................... Rabisita Omcer.. e

BEFORE REPORTING READ INSTRUCTIONS ON REVERSE SIDE

PART |
CHARACTERISTICS
FAVORABLE UNFAVORABLE
DEPENDABLE NOT DEPENDABLE
TACTFUL DISCOURTEOUS
COOPERATIVE

DID NOT COOPERATE
CARELESS APPEARANCE
SLOW IN WORK

HAS INITIATIVE
LEARNED NEW WORK QUICKLY
REACTED WELL TO CRITICISM AND DIRECTION

PLANNED OR EXECUTED WORK' INEFFICIENTLY
FOLLOWED INSTRUCTIONS CAREFULLY . WORK CARELESS
................................ OBTAINED COOPERATION v FAILED TO OBTAIN COOPERATION
_______________________________ RESOURCEFUL o, OFTEN. LATE OR ABSENT
Absent........... days Late. ..o, times................... minutes
....................... Worked less than half this rating period
PART Il:_ - — o
Experience: (To be rated in accordance with prepurcd key )

Personal cualifications:

1. Speech: Accent : i
Clearness (,‘.nd gonclsenese b
Gr amnar




CONCLUSIONS

FAVORABLE A B Cc UNFAVORABLE

I. Acted heroically in emergency 8. Failed in emergency

2. Performed act displaying unusual alert-

858 oF (RHalive 9. Lack of alertness or attention to duty re-

[N | Sl (S sulted in impaired service

3. Performed substantial amount of work of
higher or added responsibility without 10. Neglected duty
added compensation s

o - . Adted earelesl ~ :
4, Offered constructive criticism or proposal cted carelessly or with poor judgment

resulting in improvement in organization 12
or increased economy or efficiency of
service

. Acted insubordinately

13. Lateness impaired usefulness
Displayed unusual dependability in fre- ST e -
Eueglﬂy helping to solve problems or 14. Absence impaired usefulness
andle emergencies ; - z
I5. Violated departmental rules

[$2]

6. Performed work of unusual quality

7. Performed unusual quantity of work. (If 16. Performed inadequate quantity of work

overtime was necessary, state number of A | ! |
hours here.......... and reasons on reverse.) 17. Performed work of poor quality

PART lll: CHANGE OF STATUS—Has this employee served under your immediate supervision since Nov. 16, 1939 without
interruption (i.e., due to leave of absence, appointment, resignation, dismissal, fransfer, suspension or reinstatement, etc.)

and without promotion or change in title and grade?...... ... ...
Yes or No

/ Signature of Reporting Officer Title Location

oY)
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Municipal Civil Service Commission
Hew York City
INSPECTOR OF PIPES ANT UASTINGE, GRALE 3
Traiﬁing, experience und personal qualifications
: Welght 5, 70% required
Cendidate's No. T Detes

See advertis
Experie
extent that

ment neces
ten experi
fications of

Ratings
Exceptions

the extent that
Sary for the perform
ence form filed

2l 100-90.0
Wuestions
1) Statements on ¢
2) Problems rels
f good jud

ties and minimum experience rcquirements.
oral interview and will be based upon the
led the candidate for ths position and to ,
has developed the essential factors of good judg—
ance of the duties ag advertised, and upoan the writ-

. 3 !
by the candidate. At the Same time the personal quali-

Lo g " . \
the candidate will be rated, }

will be in accord with the
Very Good 89.9-30,
shall relate to:
andidute's expericnce

ted o duties of the position,

ement for statement of du
nce will be rated at thig
such experience hag gualif
such experience

following scale:

0 Good 79.9-70.0 Poor (Failure) 65.0-0

designed to show candidate's

- el A - 8] . 5 \ 2 2~ |
sment necessary for the perrormence of the duties of the position.!
Education: hating|Weight|Product
A . : T ;
Graduation frop public school, or equivilent 70
Graduation from a four Jery duy higi*:nduuii; or |
equivalont - : 30 R ‘f
An engineering degree recognized by the Upi-
versity of the State of New York; or equivalent
except when taken in liey of expericnce) 95
Experience: \To be rateq in accordance with preparcd key ) 6
Personal qualifications:
wﬁ_w-_._._w
1. Speech: Accent
Clearness and concisencss |
Grammear




'h defects

Spec b e et S
2., Manner: Courtesy L

Sclf-confidence

Tact

wuickness of comprehension ol

Judgment gquestionss:

B
a

___________,—__‘_,___,.______‘___________________

Neatness
Posturc
Tvident physical

Appearunccs

Ly

abnormalities

Note: Method of measuring:
1. By conversation throughout interview
28&., . By obscrvation
3. By candidate's method of handling pructical

problems concerning the duties of the position.

e

REMARKS:

TOTAL

Tinal average

e



